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November 9th 2022




Pending Activities Toolitt

* Final version of TOOLKIT Map of International Donors
* Final version of TOOLKIT Video for students” mobility
* Final version of interactive online TOOLKIT final report

* Final versions of Partner Universities updated websites and brochures
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STAFF COSTS — SUPPORTING DOCUMENTS:

 Employment contract/payslip
* Joint declaration for each person employed;

* Time-sheets (attached to each joint declaration) indicating
number of dafys worked for correﬂoonding month/year,
description of tasks , outputs produced and related work
package;

* Any evidence allowing to verify that declared workloads
correspond to actual activities/outputs (e.g. attendance lists
for I)ectures given, tangible outputs / products, salary slips,
etc.

Financial Reporting
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One for each person employed
by the project;

Signed by the person
performed the activity and
countersigned by the
responsible;

For staff performing different
categories of staff a separate
declaration should be signed

JOINT DECLARATION

Ref Mo e Project Mo ...
'Ihnmfwmnmmm mlhnpmﬂm:'n:n ing ndi in the Szancial of the fnall rept

FROAL

Hereinafier "the Instmtion"*

AND Mame: ...
Addrass: .

Hereinafier "the Staff member™*
THE INSTITUTION AND THE STAFF MFAMBFE HFRFEY CFRETIFY THAT:

1. The Instimtion is 3 member of the parmership for the above-mentioned project.
2. The Staff member iz either:
Emp]xryedbyﬂte]’:nsunmm TESMO

- @ natural person ** assignedmﬂlepmjmmthebasisafa:mmag;jnsrmmm YESMNO
3. The Institution amd S5taff member agres that the S5taff member has worked on this project and performed the
following duties during the project’s eligibility period.
ddimmyy dedfmm iy
[ =mou | [ ™ |

Please describe the outputs produced (short owerall indication since detsiled information has to be given in the
accompanying time-sheat):

4. Pleass complete the following information.

Staff category (Manager | Researcher, Teacher, Trainer / Technician /
Administrative staff)

Country of the Institafion

Fumber of days worked and charged to the preject (according to time-sheet)

5. This declarstion does not alter in any way the employment conditions/assipnment slready existing between the Instinmtion
amd the Staff member and is established solely for the purpose of justifying the Staff costs that the Institofion will charge to the
Epasmus+ Capacity Building in Higher Education grant

Signature and Stamp of the Instmton Signature of the Staff member

*The decilaration must be signed by the pevson concerned, then siemed and sirmped By the perion responsibie m the Tnstitufon where thiz parson
worked for the project. The stitution muss be o member of the parinership.

% 4 panwral person (ngdhidugil can be avsigned to the action alse on the basiz gfe g a civil comtract, a free-lamce comtracy, an expert
COVIEFACE, & SErVice Comiract with memmhmcmwrijaﬂmm i Insoinudion agminst paymant. The costs
of such matural persans working under the acton may be aimiloted ro the costs of parsonnel, i
gf;themnwwhmﬂ'cmmmmhrm:haﬁQp'mrﬂwpw}wmmwmrkuwrhluwknmﬂ,wrmhrm
e perfbrmed and the premizes where they are perfbrmed) and

() tive result g the work beiongs fo the Insiiaurion (unless excepiromnally agreed otherwise), and

(Fri} the costs are mor sienjicantiy different from the cosrs W:.mfm'amg similar terks under an emplgyment comtract within the fnssnman
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Add Row ‘ Delete Row PROJECT TIMESHEET

Project number :

Surname :

First Name :

Institution :

Country :

Position :

Staff Category :

Mumber of Work . .
Year Month Description of tasks performed and outputs produced
Days Package
||
Total days: o
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SUBCONTRACTING - SUPPORTING DOCUMENTS

* Quotations

 Plan of the implementation (depending on the activity)
* Contract (depending on the activity)

* Invoice

* Proof of Payment

* Result obtained

All the invoices MUST be paid and sent to the Coordinator no later than
November 10th, 2022
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